
              

Friday 16th October 2020 
Dear Parents and Carers,  
 
As communicated with you in our newsletters last month and at the end of last term, we have decided to change 
the way we ask for payments for our wrap-around care starting after half term. The aim of the breakfast/after 
school club is that they are self-sufficient and do not impact on our school budget. The attendance fees are 
designed to cover all costs. This includes: 

 Staffing 

 Food 

 Equipment 

 Day-to-day running costs. 

We will move to a pre-payment system which is in-line with how many schools across the country are operating. 
This will help prevent further debt accumulating in regards to this. We still have £1615.75 outstanding in wrap-
around care payments. 
 
We have up-dated our policies for both Breakfast club and After School Club to form a new Wrap-around Care 
policy which has been created in agreement with our governors. You can find the new policy on our school 
website - https://www.newbottleandcharlton.co.uk/policies. Places at the club are allocated on a strictly ‘first 
come first served’ basis. Please contact the school office for place details.  
 
Payments 
Children should be booked into the Breakfast and Afterschool Club in advance if they regularly attend each 
month. Fees will be calculated on a monthly basis and are payable in advance. Payment is due at the end of 
each month for the following month. This will ensure staff ratios are correct and sufficient food can be provided. 
If you feel this could affect your access to this service, please contact myself via the office.  
 
Payments are expected to be paid through direct bank transfer on our online SchoolMoney system or alternatively 
in childcare vouchers or paid through a tax-free childcare account.  If you wish to pay via childcare vouchers, or 
a tax-free child-care account, please speak to the office so we can change your account to accommodate this 
way of paying. Once you have paid via the vouchers or child-care account, the office will be able to apply these 
to your account. We do not accept cash or cheque as a payment.  
 
If fees are not paid in advance, your child will not be able to attend the breakfast club or after-school club care 
unless there is an unforeseen emergency circumstance.   
 
Parents will be able to book adhoc or in an emergency if the provision is not full. The definition of adhoc is 
irregular attendance each week/month. If booking adhoc pre-payment will still be required before attending.   
 
If there is an emergency and you require an available place at very short notice, then we kindly ask that you 
pay online as soon as possible afterwards.  
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Non-payment   
In cases of non-payment, the place will be offered to another if the balance is not settled. A warning letter will 
be sent in advance of any such action. Adhoc/emergency payments should ideally be paid before or on the day. 
If not paid, parents and carers will not be able to book another session until the outstanding balance is cleared. 
We will contact you within the week if we have not received a payment. Any outstanding balances on your 
account for wrap-around care will need to be paid before next term to access our service. Please contact the 
office if you would like to discuss any payments.  
 
Cancellation by Parents and Refunds  
 
If cancelling a pre-booked place in either club. Payment will be required each month, unless cancelled before 
the payment is due on the last day of the previous month. I.e. Cancel at the end of September for payment due 
for sessions in October. 
 
Refunds will only available for the following:  
(i) If a child is needing to self-isolate due to covid-19. 
(ii) Due to adverse weather conditions. 
(iii) There were problems with the building e.g. no heating or water supplies.  
 
A ‘credit’ or refund will be made in respect of any days cancelled. 
 
We will continue to offer an affordable service for parents and carers and are very competitively priced compared 
to other schools in our local area. Parents will pay the established fee but there will be a discount of 50p for 
siblings. 
 
2020-21 Fees 
 

Breakfast Club 
 

After School Club 

Flat fee of- £3.50  
 
(We are scrapping the £4 emergency fee) 
 

Mini Session- Up to an hour £3:50  
Short Session- Up to 1hr 30 minutes £5:50 
Long Session- Up to 2 hr 45 minutes- £8:50 
 
(We have stream-lined payments so that they are easier to 
book in advance. Charges will be start from 3:30pm) 
 

 
If you have any questions or queries, please contact the office. 
 
Kind regards, 
 

 
Peter Smith  
 
Interim Head Teacher 

 


